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IHonuTnka 00padOTKU MEPCOHATBHBIX JAHHBIX B
MyHMIHMIAIBHOM 0I01KETHOM J0IIKOJIbHOM
00pa3oBaTeIbLHOM YUpe:KIeHUn aeTckoM caay Ne 16

1. O0mme nooxKeHUs
1.1. Tlomutuka 00paOOTKH TEpPCOHANBHBIX JAaHHBIX B MYHHIMIAIHHOM OFOJKETHOM
JOUIKOJIBHOM 00pa30BaTeIbHOM YUpeXKAEHUU JeTckoM caxy Ne 16 ompenenser uenu
00pabOTKM MEePCOHANBHBIX JIaHHBIX, KATETOPUU U MEpeyeHb 00pabaThiBa€MbIX MEPCOHAIBHBIX
JAHHBIX, KATETOPHU CYObEKTOB, IEPCOHATIBHBIC JaHHBIE KOTOPBIX 00padaThIBalOTCs, CIIOCOOBI,
CpPOKM HX O0OpaOOTKM M XpaHEHUs, MOPAJOK YHUYTOKEHHs MEPCOHANbHBIX JAHHBIX HpU
JTOCTIDKEHUH IIeJiell X oOpa0OTKM WM TMpH HACTYIUICHWH HWHBIX 3aKOHHBIX OCHOBaHHN B
MBJIOY n/c Ne 16 (nanee — [leTckuii can)
1.2. Ilonutuka pa3zpaboTaHa B cooTBeTcTBUM ¢ M. 2 cT. 18.1 degepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O mnepcoHaJbHBIX JAaHHBIX» U IpEJHA3HAuYEHA JJIs O3HAKOMJICHUS
HEOrpaHUYEHHOT0 Kpyra Jull. JlokampHble HOPMATHBHBIE aKThl M HWHBIC JTOKYMEHTHI,
periaaMeHTHpyome 00padoTKy NepCOHAIBHBIX TaHHBIX B JIeTCKOM caiy, pa3padaThiBarOTCs C
y4yeToM nosioxkeHui [lonutuku.
1.3. HdeiictBue Ilonutuku pacnpocTpaHseTcs Ha IepcoHalIbHbIe JaHHbIe, KOTopble JleTckuil can
00pabaThIBaeT ¢ MCIOJIb30BAaHUEM U 0€3 UCTIONb30BaHUs CPEJICTB aBTOMATHU3ALINY.
1.4. B IlonuTrke UCTIOJIB3YIOTCS CIEAYIOLINE MOHSITHS:
. NIEPCOHAIBLHBIC JaHHBIE — JII00as MHPOPMAIUs, OTHOCAIIAACS TPSMO I KOCBEHHO K
OIpeIeIECHHOMY WM OIpesiessieMoMy (pU3HuuecKoMy JIMIy (CYOBbEKTY NEPCOHAIbHBIX JT1aHHbBIX);
0 nmepcoHalNbHBIE JlaHHBIE, pa3pelleHHble CYObEKTOM MEpPCOHAJbHBIX JJAHHBIX  JUIS
pacrpocTpaHeHus, — IEPCOHATIbHbBIE JAHHBIE, JOCTYI HEOTPAHUYEHHOTO Kpyra JHIl K KOTOPbIM
IPEJOCTaBIEH CYyOBEKTOM MEPCOHAJBHBIX JAHHBIX IyTeM JadyM corjacus Ha o0paboTKy
NEpCOHAJBHBIX  JIAaHHBIX, PAa3pEeIICHHBIX CYOBEKTOM  IEpPCOHANBHBIX  JaHHBIX  JUJIS
pacrpocTpaHeHus B nopsiake, npeaycMorpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne
152-®3 (nanee — 3akoH);
. oTepaTop MepCOHATBHBIX JaHHBIX (omeparop) — JleTckuii caj — IOpUIUYECKOE JIUIIO,
CaMOCTOSITEJIBHO ~WJIM COBMECTHO C JPYTMMH JIMIAMH  oOpraHusymomee u  (WIH)
OCYIIECTBIIsIIONIEee 00pabOTKy TEPCOHAIBHBIX JJaHHBIX, OMNpPEACINIoNIee Ieau 00paboTKu
IEPCOHAJBHBIX JIaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOAJIEKALIMX 00paboTKe, AEHCTBUS
(oneparnum), coBeplIaeMble ¢ IEPCOHAIBHBIMU J1aHHBIMU;
. 0o0paboTKa NEepCOHANbHBIX [JaHHBIX — JEHCTBUE (omepanus) WIM COBOKYIHOCTb
JecTBUi (omeparuii) ¢ IepCcOHaIbHBIMH JAaHHBIMH C UCTIOJIh30BAHUEM M 0€3 MCTOIb30BaHUS
CPEICTB aBTOMAaTHU3allMM, BKIOYas cOOp, 3alUCh, CUCTEMATU3alMI0, HAKOIUIEHHE, XpaHEeHuE,
yTouHeHHe  (OOHOBIEHME,  HM3MEHEHUE),  M3BJIEYCHME,  HCIOJb30BAaHUE,  Iepeaavy
(pacnpocTpaHeHue, IMpeaoCTaBIE€HUE, NOCTYI), 00e3lMuMBaHUE, OJIOKMpOBaHHE, yJaJleHUE,
YHUYTO)XEHUE;
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. pacnpocTpaHEeHHE MEePCOHATBHBIX JIAHHBIX — JCHCTBHS, HANpaBJICHHBIC Ha PACKPBITHE
MEPCOHAIBHBIX JaHHBIX HEOIPEICIICHHOMY KPYTY JIUIL;

. MIPEIOCTABJICHUE TEPCOHATBHBIX JTaHHBIX — JCHCTBHS, HANpPaBICHHBIC HA PACKPHITHE
MIEPCOHAIBHBIX JaHHBIX OMPEICIICHHOMY JIMITY WJIA ONPEACIICHHOMY KPYTY JIHIL;

. OJIOKMpOBaHHWE TIEPCOHANBHBIX JAaHHBIX — BpPEMEHHOE MpeKpalleHne o00paboTKu
NEPCOHANBHBIX JIaHHBIX (32 HCKIIOYEHHEM CIIydaeB, eciu o0paboTka HeoOXoamma st
YTOYHCHHSI IEPCOHANLHBIX TAHHBIX);

. YHUYTOKEHUE MEPCOHAIBHBIX JaHHBIX — JACHCTBUS, B PE3YJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTaHOBUTH COJIEp)KaHHE MEPCOHANBHBIX JAaHHBIX B HHPOPMAIIMOHHON
CUCTEME TIEPCOHANBHBIX JAaHHBIX © (WIHM) B pe3ylbTare KOTOPBIX YHHUYTOMKAIOTCS
MaTepUaIbHbIe HOCUTEIH MePCOHATBHBIX JTAHHBIX;

. 00e3JIMYMBaHUE TEPCOHAIBHBIX JaHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCMOJIB30BaHUS IOMOJHUTEIHHON WH(GOPMALUU OMpPENeTUTh
MIPUHAJIC)KHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TaHHBIX;

. nH(GOPMAIMOHHAS CUCTEMa MEePCOHATBHBIX JIAHHBIX — COBOKYITHOCTH COJICPIKAIIUXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M 00€CIICUHBAIONIUX UX 00pabOTKY MH(POPMAIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPE/ICTB;

. TpaHCTpaHUYHAsS Tepeaada MepCOHaIbHBIX JaHHBIX — Nepeaada MepPCOHATBHBIX JTaHHBIX
Ha TEPPUTOPHIO WHOCTPAHHOT'O TOCYAAapCTBA OpraHy BJIACTH HWHOCTPAHHOTO TOCYIapCTBa,
WHOCTPAaHHOMY (PH3UYECKOMY JIMIY HJIH HHOCTPAHHOMY FOPUIUUICCKOMY JIUILY.

1.5. JleTckuii caa Kak oneparop MepcoHANbHBIX JaHHBIX 00s3aHa!
15.1. CobGmonath KOH(PUACHIMATHHOCTh TEPCOHAIBHBIX [aHHBIX, @ HWMEHHO HE
pachpoCTpaHsATh MEpPCOHANbHbIE IaHHBIE W HE IepelaBaTh MX TPETbUM JHlaM 0e3
corjacusi CyObeKTa MepPCOHAIbHBIX JAHHBIX WM €r0 3aKOHHOTO MPEACTAaBUTEINS, €Cln
WHOE HE TPETyCMOTPEHO 3aKOHOJATEIILCTBOM.
1.5.2. OGecneunTh CyObEKTaM NIEPCOHATBHBIX TaHHBIX, UX 3aKOHHBIM TPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHS C JOKYMEHTaMH W MaTepHajiaMH, COJCPKAIIMMH HX
NEPCOHANBHBIE TaHHBIC, €CJIM HHOE HE MPEIyCMOTPEHO 3aKOHOJATEIbCTBOM.
1.5.3. Pa3pacHATH CyObEKTaM MEPCOHATBHBIX JaHHBIX, X 3aKOHHBIM ITPEIICTABUTEIISIM
IOPUIMYECKHE TTOCIIEACTBHS OTKAa3a MPEIOCTABUTH ITEPCOHATBHBIC TAHHBIC.
1.5.4. bnokupoBaTh WM YyJAIATH HENPaBOMEPHO oOOpadaTbiBacMble, HETOYHBIE
MEPCOHABHBIE TaHHBIE TNO0 00eCTIeUnTh UX OJIOKUPOBAHUE WITH yIaJCHHE.
1.5.5. Tlpekparutrh 00pabOTKy M YHHUTOXHUTH WU 00C3TUYUTH IEPCOHAIILHBIE JaHHBIC
anbo olecrevynTh MpeKkpalieHne o0padOTKM W YHHUYTOKEHHWE WM 00€3JIMYKMBaHUE
MEPCOHANBHBIX JAHHBIX MPU JOCTHXKCHUU IS UX 00pabOTKH.
1.5.6. Ilpekparutrh 00pabOTKy MEPCOHATBHBIX JTAHHBIX WU O0ECICUUTh MPEKPAIICHHUE
00paboOTKH TMEpPCOHANbHBIX JAaHHBIX B CJly4dae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX
JaHHBIX corjacus Ha o00pabOTKy ero TMepCOHaNbHBIX JMJAaHHBIX, €CITM HWHOE He
MPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOH KOTOpPOTO, BBIFOAOIPHOOpETAaTEIeM WU
MOPYYUTENIEM IO KOTOPOMY SIBISIETCS CyOBEKT MEPCOHANBHBIX JTaHHBIX, WJIH HHBIM
corjameHueM Mexay JIeTCKuM caioM U cyObeKTOM NMEPCOHAIBHBIX JAHHBIX.
15.7. TlpuaumaTh Mepbl, HEOOXOAWMBIE | JOCTaTOYHBIC JUISI OOCCTICUCHHS
BBIMIOJTHEHHUST  OOSI3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM U  TPHHATHIMH B
COOTBETCTBUH C HUM HOPMATUBHBIMU MIPABOBBIMU aKTaMHU.

1.6. [leTckuii can Bopase:
1.6.1. CaMOCTOSITeNIbHO OIPENeNsATh COCTaB M NEPeYeHb Mep, HEOOXOIUMBIX U
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3aKOHOM W MPHUHSTHIMH B COOTBETCTBHM C HUM HOPMATHBHBIMHU NPABOBBIMU aKTaMU,
€CJIM UHOE HE MPEelyCMOTPEHO 3aKOHOIaTEIHCTBOM O MEPCOHATIBHBIX TAHHBIX.

1.6.2. Hcnonw30oBaTh MEPCOHAIBHBIC JAaHHBIC CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX 0€3
UX COTJIACHS B CIIyYasix, MPEIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.3. IlpemoctaBnsaTh MEpPCOHATBbHBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX JTaHHBIX
TPETHUM JIMIIAM B CIy4asxX, MPEeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Tlopyuntb 00paOOTKY NEPCOHAIBHBIX JAaHHBIX APYTOMY JIMIy C COTJIACHS
CyOBEKTa NEPCOHANBHBIX JaHHBIX, €CIU HMHOE HE MPEeIycMOTpeHO ¢eaepaIbHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIIOYa€MOr0 C OJTUM JIMIOM JjoroBopa. Jluro,
OCYILECTBIIsIfOIIIEe 00pabOTKy MEepCOHANBHBIX JaHHBIX MO MopydeHuto Jlerckoro cana,
00s13aHO COOJIOJaTh MPUHLIMIBI M TpaBWiIa OOpabOTKM MEPCOHANBHBIX JaHHBIX,
MPEIyCMOTPEHHBIE 3aKOHOM, COOJFOJaTh KOH(HICHIIMAIBHOCTh IEPCOHAIBHBIX
JMAHHBIX, TPUHAMATh HEOOXOJUMBIC MEphI, HaIpaBJICHHbIE Ha O00CCIICYCHHE
BBITIOJTHEHUSI 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, pOIUTENN BOCIUTAHHUKOB, MHBIE CYOBEKTHI IEPCOHANBHBIX JTaHHBIX (Janee —

CYyOBEKTBI IEPCOHATBHBIX JAHHBIX) 00s13aHbI:

1.7.1. B cnyuasx, npeIyCMOTPEHHBIX 3aKOHOJATEbCTBOM, MPEIOCTaBIATh [leTckomy
cany JOCTOBCPHBIC MCPCOHAJILHBIC JTaHHBIC.

1.7.2. Tlpy W3MEHEHUH TEPCOHANBHBIX JIAHHBIX, OOHAPY)KEHHH OIIHUOOK WIH
HETOYHOCTEH B HUX HE3aMeIUTEIILHO coo0maTk 00 3tom JleTckomy cany.

1.8. CyOBeKThl NEpCOHANBHBIX JAHHBIX BIIPABE:

1.8.1. Tlomyuyatp wuH(pOpMaIHMIO, Kacarollylocs OOpabOTKHM CBOUX IEPCOHAIBHBIX
JTAaHHBIX, KPOME CIIy4aeB, KOT/1a TaKOW JOCTYH orpaHuyeH (eepaibHbIMU 3aKOHAMH.
1.8.2. Tpebosatk or JleTcKOro cana yTOYHUTH MEPCOHAIBHBIC JaHHBIE, OJOKHUPOBATH
UX WIA YHUYTOXKHUTh, €CJIIM TEPCOHAIBHBIC JIaHHBIC SIBIISIOTCS  HEMOJHBIMH,
YCTAapeBIIMMH, HETOYHBIMH, HE3AKOHHO TIOJIYUYCHHBIMH WJIH  HE  SBISIOTCS
HEOOXOIUMBIMHU IS 3asIBJICHHOH 1€l 00paOOTKH.
1.8.3. JlomoJHUTE TEpCOHANBHBIC JaHHBIC OIICHOYHOTO XapakTepa 3asBICHHEM,
BBIPQKAIOIIMM COOCTBEHHYIO TOUKY 3PCHHUSI.
1.8.4. OOGxanoBath jaeWcTBUs Wiu Oe3neiicTBue JleTckoro cajga B yMOJTHOMOUYEHHOM
OpraHe TI0 3aIIUTe MPaB CyOBEKTOB NIEPCOHATBHBIX JAHHBIX HIIH B CY/ICOHOM TTOPSI/IKE.
2. IlpaBoBbIe OCHOBaHMS 00PA0OTKM NMEePCOHATBHBIX JAHHBIX

2.1. HpaBOBLIMI/I OCHOBAaHHUAMU O6pa6OTKI/I MEPCOHAILHBIX NAHHBIX B I[CTCKOM cany ABJIAKOTCA
YCTaB W HOPMATUBHLIC MPABOBLIC AKTHI, JIsI HCIIOJIHCHUA KOTOPBIX U B COOTBCTCTBUH C

KoTOpbIMH JleTckuii casl ocymecTBIsIeT 00paboTKy MepCOHANBHBIX TAaHHBIX, B TOM YHUCIIE:

TpynoBoil KOJEKC, WHBIE HOPMATHBHBIC IIPABOBBIC AaKThI, COJEPKAIINE HOPMBI
TPYJIOBOTO MpaBa;

BbrokeTHBIN KOIEKC;

Haisorosniit Kozekc;

['paxknaHCKuil KOJEKC;

CeMeNHBIA KOJIEKC;

®denepanbHblif 3ak0H 0T 29.12.2012 Ne 273-D3 «O06 ob6pa3oBanun B Poccuiickoii

CDeﬂean;I/m» 1 IPHUHATBIC B COOTBETCTBUH C HUM HOPMATHBHBIC IIPABOBLIC aKTHI;

COLIMAJIBHOE, IEHCUOHHOE U CTPAax0BOE 3aKOHOAaTeNbCTBO Pocculickon denepanuu;
3aKOHOJIATENILCTBO B c(epe Oe30MacHOCTH, B TOM YHUCIIE AHTUTEPPOPUCTUYECKOMN
3aLUILEHHOCTH.

2.2. IlpaBOBBIMH OCHOBAaHUSIMH OOpaOOTKM MEPCOHAIBHBIX MAHHBIX B JIETCKOM caay TakKe

FOKYMBITSIOATWEAH ADEORDPSH NANVHBUYECKUMH  JIMIIAMH, 3asiBI€HHUsS (Coryiacus, JOBEPEHHOCTH)
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ponuTeneil  (3aKOHHBIX MpPENCTaBUTENICH) BOCIHUTAHHUKOB, COIVIacus Ha 0OpabOTKy
MEePCOHATbHBIX TAHHBIX.
3. Hean 00padoTKN NEePCOHAIBHBIX JAHHBIX, X KATETOPHH U NepeYyeHb, KATETOpUHU
Cy0bEeKTOB, MEPCOHAJIbLHBIE JaHHbIE KOTOPBIX 00PadaThIBAIOTCSH, CIIOCOObI, CPOKHU HX
00paboTKHN U XpaHEHHUs, MOPSIOK YHUUTOKEHUS MEPCOHATbHBIX TaHHBIX

1. Hean 00paboTku: opranu3anus 00pa3oBaTeIbHOM AeITeJIbHOCTH M0 00pa30BaTeIbHBIM JI0IIKOJILHOT0
o0pa3oBaHusl, TONOJIHUTEJIbHBIM

001e00pa3oBaTeIbHBIM MPOrPaMMaM

KaTCFOpI/II/I JaHHBbIX HepCOHaHBHBIC JaHHBIC CHCI_[I/IaJILHBIe JaHHBIC

[lepeueHs TaHHBIX . dbamMunus, UMs, OTYECTBO; IO, CBenieHUsI O COCTOSIHUU
. IPa)1aHCTBO; 3J10pOBbA

. JlaTa ¥ MECTO POXKIICHHUS,;

. n3o0pakenue (pororpadus, Bumeo);

. MacCHOPTHBIC JaHHEBIE;

. aZpec PErucTpaluy 10 MECTY KUTEIhCTBA;
. aapec paKTUYECKOTO MPOKUBAHUS;

. KOHTAaKTHBIE JaHHbIE;

. WHVBUIYaIBHBIN HOMED
HAJIOTOIJIaTeINbIINKA;

. CTpaxoBOM HOMED

WHAVBHUIYAIBHOTO JIUIIEBOTO CUeTa

(CHUJIC);

. CBEJICHUS, 00pa3yIONINeCs B MPOIIeCCe
peanuzanyu 00pa3oBaTENbHON MPOTPaAMMBI;

WHBIE NIEPCOHAbHBIE TaHHbIC, IPEI0CTABIIIEMbIC
(UBUYECKUMU JTUIIAMU, HEOOXOIUMBIE IS
3aKJIFOUEHUS U UCTIOJTHEHHS JOTOBOPOB,
MCIIOJTHEHUS] HOPM 3aKOHOJIaTeNIbCTBA B cdepe
oOpa3zoBaHus

Kareropuu cy0bekToB OO6yyaromuecs, UX poAUTENH (3aKOHHBIE TTPEICTABUTEIH)

Crioco6b1 06paboTKH ABToMaTu3upoBaHHas 00paboTka 1 0e3 Cpe/CTB aBTOMAaTU3AIIH, B TOM YHUCIIE:
. MOJIy4EeHHUE MEPCOHANBHBIX JAHHBIX B YCTHOW M MUCBbMEHHOM hopme
HEIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TAHHBIX (MX MIPEICTABUTENICH );
. BHECEHMS NIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPBI U
nH(pOpMaIIMOHHBIE CHCTEMBI M JOKYMEHTHI JleTcKoro caja.

Cpoku 06paboTku B Tedenue cpoka peanuzanuu o0pa3oBaTEIbHOIN MPOrpaMMbl

CpOKI/I XpaHCHUA B Teuenune CpOKa, YCTAHOBJICHHOT'O HOMCHKJ'IE[TypOfI JA€JI B 3aBUCUMOCTHU OT THUIIA
JOKYMEHTA, B KOTOPOM COACPKATCA IEPCOHAJIBHBIC TaHHBIC

LIOKYMEHT MOZAMUCAH SMEKTPOHHON MOAMMCHIO
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[opsimox yHUYTOXKEHUS

B cootBeTcTBUHM C HOpr,I[KOM YHUYTOKCHUSA U 00e3INYNBaHU MEPCOHAJIbHBIX
JaHHBIX HGTCKOFO caZa B 3aBUCHUMOCTHU OT TUIIA HOCUTCJIA ICPCOHAJIBHBIX JaHHBIX

2. llenb 00pabdoTKH: BBINOTHEHUs (PYHKIMII U OJTHOMOYMI padoToaaTeJisi B TPYAOBbIX OTHOIICHUSIX, B
TOM 4YHcJIe 00SI3aHHOCTeH 10 OXpaHe TpyAa

Karteropuu nanubIx

[lepcoHanbHbIe TaHHBIE

CoenuanbHble
MepCOHANIbHBIC JaHHBIC

buomerpuueckue
NECPCOHAJIBHBIC TaHHBIC

[lepedyenp naHHBIX

bamunus, uMms,

OTYECTBO;

. OJI;

. IrpaxaaHCcTBO; O
JaTa U MECTO

POXKICHHS;

. n300paxkeHue

(pororpadus);

. MacIopTHBIC

JIAHHBIE;

. aapec

pPETUCTpAINH 110 MECTY

JKUTEJIHCTBA,

. aapec

bakTHYecKoro

MIPOKUBAHMS;

. KOHTaKTHBIE

JIaHHEBIE;

. VHIUBUYyaTbHBII

HOMED

HaJIOT OILIATEIbIINKA;

. CTpPaxoBOM HOMED

WHIVBUTYAIEHOTO

JIALIEBOTO CUETa

(CHUIIC);

. cBesenus o0

oOpa3oBaHuH,

KBaU(UKAINH,

npodeccuoHaTbHOM

MMOATOTOBKE U

MOBBIILICHUH

KBaJIM(DUKAIIHH;

. ceMelHoe

MOJIOKEHHUE, HATMYHE

JIeTeH, pOJCTBEHHBIE

CBSI3H;

. CBEIEHUS O

TPYAOBOM IE€STEIbHOCTH,

CBezeHrs 0 COCTOSTHUM
310pPOBbS

N300pakenue Ha GoTo u
BU/IC03AIUCH, TIOTy4SHHBIX
C KaMmep HaOroaeHUS

JOKYMEHT MNOAMNNCAH 3J1EK]

MB1OY 1/C N° 16, 3UMUH,
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HarpaxJaeHUN U (UITN)
JTUCITUTUTMHAPHBIX
B3BICKAHMI,

. JAHHBIC O
peructpanuu Opaka;

. CBEJICHUS O
BOMHCKOM Y4eTe;
cBeneHusa 00
WHBAJIHUIHOCTH;

. cBeleHusa 00
yIep)KaHUH AJTUMCHTOB;
CBEJICHUS O

JIOXO0JIE C TPEBIIYIIETO
MecTa paboThI;

. HOMED
pacUeTHOTO CUETa;

. UHBIE
MepPCOHATBHBIE IAHHEIC,
MPEIOCTaBIIIEMbIE
pabOTHUKAMU B
COOTBETCTBUHU C
TpeOOBaHUSAMH
TPYAOBOTO
3aKOHOAATENHCTBA

Kareropuu cyobekToB

PaGoTHuKH, KaHAMIATHI HA pabOTY (COMCKATEIH )

Crnioco0b1 06paboTKH

ABTOoMaTu3upoBaHHas 00paboTKa 1 0e3 Cpe/CTB aBTOMAaTU3AIIH, B TOM UHUCIIE:
HOJIy4YEeHHE TIEPCOHANIBHBIX IaHHBIX B YCTHOW U MUCbMEHHOH (opme
HETIOCPEJICTBEHHO OT CYOBEKTOB MIEPCOHAIBHBIX JIaHHBIX;
BHECEHUS NIEPCOHAIBHBIX JAHHBIX B XKYPHAJIbl, PEECTPHI U
nH(GOpPMaLlMOHHbBIE CUCTEMBI M TOKyMEHTHI [leTckoro cana

Cpoku 00paboTkH

B Teuenue cpoka AeMCTBUS TPYAOBOro A0rosopa. g KaHAUAATOB — B TEUEHUE
CpoKa, HeOOXOAMMOTO [Tl PACCMOTPEHUS KaHAUIATYPhI U 3aKITIOUEHHS
TPYAOBOI'O AOr0OBOPa

Cpoku xpaHeHus

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMGHKJIEITypOfI JA€JI B 3aBUCUMOCTHU OT THUIIA
JOKYMEHTA, B KOTOPOM COJACPKATCA ICPCOHAJIIBHBIC JaHHBIC, B TOM 4YHCJIC B
COCTaBC JIMYHBIX OCIT — 50 et

[Topsimox yHUUTOXKEHUS

B cootBercTBuM ¢ [lopsiikOM YHHUUYTOKEHUS U 00€3TUUUBAHUS [TEPCOHATBHBIX
JaHHBbIX [leTckoro casia B 3aBUCMMOCTH OT TUIIA HOCUTEJISI IEPCOHATBHBIX JaHHBIX

3. lesib 06paGoTKHU: pean3anus rpaskAaHCKO-NMPABOBLIX J0r0OBOPOB, CTOPOHOIi, BHITOI0NPHOGpeTaTEIEM
WJIH T0JIy4aTejieM KOTOPBIX siBiasieTcs JleTckmii cax

KaTel"OFHH HaHHbBIX

JOKYMEHT MNOAMNNCAH 3J1EK]

Henconarnnunie
x L\JlJ\J\Jﬂ“JlDﬂDlU

TPOHHOW NMOAMUCHIO
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HepequL JaHHBIX

. (baMuus, UM, OTYECTBO;

. [MacHoOpPTHBIE JaHHEIE;

. azpec peructpauuy u (nim) GakTHIECKOro MpoKUBaHHUS;

. KOHTAKTHBIC JJaHHBIC,

. WHJVBHIyaJIbHBII HOMEDP HAJIOTOIIATENbIINKA;

. HOMEp PacueTHOTO CUETa;

. HOMep OAHKOBCKOM KapThl;

° HHBIC IICPCOHAJILHBIC TAHHBIC, TPCAO0CTABIACMBIC (1)I/I3I/I‘-I€CKI/IMI/I Junamu,

HCO6XO,I[I/IMI)IC JJId 3aKITFOYCHUSA U UCITOJTHECHWA 1OT'0OBOPOB

Kareropuu cyobexToB

KoHTpareHnTsl, napTHEpbI, CTOPOHBI JOTOBOPA

CniocoOs1 00paboTKH

ABTOMaTH3upoBaHHasi 00paboTKa U 06€3 Cpe/ICTB aBTOMATHU3AIIMH, B TOM YHCIIE:
O MOJIy4YEHUE MEePCOHANIBHBIX JAHHBIX B YCTHOM M MHCbMEHHOU popme
HEMOCPEACTBEHHO OT CyOBEKTOB IMEPCOHANBHBIX TaHHBIX;

u] BHECEHMs NIEPCOHAJIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPhI U
nH(GOpPMalLlMOHHbIE CUCTEMBI M IOKyMEHTHI [leTckoro cana

Cpoku 00paboTku

B Teuenune CpoOKa, HCO6XO,HI/IMOFO AJIsL UCITIOJIHCHHUA 3aKIIFOYCHHOI'O JOT0OBOPa

Cpoku xpaHeHUs

B Teuenune CpOKa, YCTAHOBJICHHOT'O HOMeHKHaTypOﬁ JACJI B 3aBUCUMOCTHU OT THUIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAJIBHBIC JAHHBIC

[Topsimox yHUUTOXKEHUS

B cootBeTcTBUH C HOpS[}IKOM YHUYTOXCHUA U 00e3IMYNBaHUS NEPCOHATIBbHBIX
JaHHBIX I[CTCKOFO cala B 3aBUCUMOCTHU OT TUIIA HOCUTCJIA ICPCOHAJIBHBIX JaHHBIX

4. lesab 00padoTku: odecnevyeHue 0€30MACHOCTH

KaTeFOpI/II/I JaHHBIX

HepCOHaHBHHC JaHHBIC

[Iepeuens naHHBIX

. dbamMunusi, UMs, OTYECTBO;

. MACHOPTHBIE JaHHEIE;

. aapec peructpanuu 1 (Win) GaKTUIecKOro MpoKUBAHMS;
. OKOHTAKTHEIC JAHHbBIC

Kareropuu cyobexToB

IToceTutenu JleTckoro cana

CniocoOb1 00paboTKH

ABToMaTu3upoBaHHasg 00paboTKa u 0e3 CpeACTB aBTOMATU3ALUH, B TOM YHUCIIE:
MI0JIy4YeHHE TIEPCOHANBHBIX IaHHBIX B YCTHOW UM MUCbMEHHOH (opme
HECMMOCPCACTBCHHO OT Cy6’b€KTOB NEPCOHAJIBHBIX JaHHBIX;

BHECEHMS NIEPCOHATIBHBIX JAHHBIX B KYPHAJIbl, peeCTpbl U MH(OOPMAIIIOHHBIE
CHCTEMBI U TOKYMEHTHI J[eTckoro caaa
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Cpoku 06paboTku B Tedenue nepuoaa HaxoXIeHHs MOCETUTENS Ha Tepputopun JleTckoro caaa

Cpoxku xpaHeHus B Tteuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl 1€71 B 3aBUCUMOCTH OT THUIIA
JIOKYMEHTA, B KOTOPOM COJIEpKATCs IEPCOHAIIbHBIE TaHHBIC, B TOM YHCIIC
MUHUMYM 30 JHEH B OTHOILIEHUH 3alUCeN KaMep BUICOHAOIIOACHUS

HOpH,I[OK YHUYTOKCHUA B cooTBeTcTBHU C HOpr,I[KOM YHUYTOKCHUSA U 00€e3IUYNBaHU MEPCOHAJIBHBIX
JaHHBIX HGTCKOFO caZa B 3aBUCHUMOCTHU OT TUIIA HOCUTECJIA NICPCOHAJIBHBIX JaHHBIX

4. YcaoBusi 00pado0TKH MEPCOHAIBHBIX JaHHBIX

4.1. JleTckuii cag ocymiecTBisieT cOOp, 3amuch, CHCTEMAaTH3alMIO, HAKOIJICHHWE, XpaHEHHeE,

yrouHeHHe  (OOHOBJIEHME,  W3MEHEHUE),  M3BJICUCHHME,  HCIIOJb30BaHME,  Mepeaady

(pactipocTpaHeHue, MPEAOCTaBICHUE, JOCTYIM), 00€3THMYUBaHUE, OJOKMPOBAHHUE, yAAJICHUE W

YHUUTOKEHUE TEPCOHATBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O MEPCOHATBHBIX

JaHHBIX U JIOKAJIbHBIMM HOPMaTUBHBIMH akTamu JleTckoro cana.

4.2. Bce nepcoHanbHbIE JaHHbIE JleTCKuii caj Mony4aeT OT CyObeKTa ePCOHAIBHBIX IaHHBIX, a

B ClIyyasix, KOrja CyOBbeKT MEePCOHAIBHBIX JaHHBIX HECOBEPIIEHHOJIETHUH, — OT €ro poAuTeei

(3aKOHHBIX MPEACTABUTENEH).

4.3. llonydyenue o 00pabOTKy MEPCOHAIBHBIX JAHHBIX, Pa3pEIICHHbIX CYOBEKTOM

MIEPCOHAIBHBIX JAaHHBIX JJI1 paclpocTpaHeHus, JleTckuil caj OCyIIECTBISET ¢ COOIIOACHUEM

3alpeTOB W YCJIOBHM, MpeaycMOTpeHHBIX 3akoHoM. 4.4. Jlerckuii cam oOpabaTbiBaeT

MepPCOHAIbHbBIE JAHHBIE!

. 0e3 MCIOJIb30BaHMs CPECTB ABTOMATU3AINH;

. C UCHOJB30BAaHUEM CPEJICTB aBTOMATH3allMM B IMporpamMmax M HMH()OPMAIMOHHBIX
cucremax: «1C: byxranrepusi», AUC «9nektponnsiii netckuii caa», CbBUC Xpanenue
MEPCOHANBHBIX JaHHBIX:

4.5.1. Jletckuii cajg XpaHWT MEPCOHAIBHBIC JAaHHBIE B TEYCHUE CPOKa, HEOOXOIUMOTO IS

JOCTHXKEHHS 1eJiell ux oO0paboTKH, a JOKYMEHTHI, cojepiKalllie MepCOHAIbHbIE TaHHbIE, — B

TE€YEHHE CpPOKa XPAaHEHHUS JOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKIATYpOW Jel, ¢ y4eToM

aApPXUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. IlepconanbHble NaHHbIEe, 3aUKCHpOBaHHBIE Ha OyMa)KHBIX HOCHUTENSX, XPaHITCS B

3anMpaeMsbIx IKadax 100 B 3aIUPaEMbIX TOMELEHUSIX, JOCTYII K KOTOPbIM OIpaHUYEH.

4.5.3. IlepconanbHble naHHBIE, 00pabaThIBAEMBbIC C UCTIOIB30BAHUEM CPEACTB aBTOMATH3aIlUH,

XpaHATCA B TaKOM IIOpSAAKE W Ha YCJIOBHUAX, 4YTOOBI MCKJIIOYMTH HEIPABOMEPHBIA WIH

CIIy4alHBIM JOCTYyl K HHMM, YHHUYTOXXEHHE, HW3MEHEHUue, OJIOKHUpPOBAHME, KOIHPOBAHUE,

MIPeIOCTaBJICHNE, PACIIPOCTPAHEHNE NEPCOHANBHBIX JAaHHBIX, a TaK)K€ HMHBbIE HEIPaBOMEPHbIE

JEHCTBHS B OTHOLLIEHUH NTEPCOHATIBHBIX IAHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a OOPa0OTKY TEpPCOHANBHBIX MJaHHBIX B JleTckoMm cany,

MPEeKpaIaT UX 00padaTbIBaTh B CICAYIOMIUX CIyJasX:

. JIOCTUTHYTHI 1IEJIN 00pabOTKH NEePCOHAIbHBIX JIaHHBIX;

. UCTEK CPOK JEHCTBUSI corylacusi Ha 00pabOTKy MEPCOHAIBHBIX JIaHHBIX;
. OTO3BaHO COTJIache Ha 00pabOTKy NepCOHAIBHBIX JAHHBIX;

. 00paboTKa NepCOHAIbHBIX JaHHBIX HEIIPABOMEPHA.

4.7. Ilepenavya nepcoOHaIbHBIX TaHHBIX:
4.7.1. Jlerckuii cax obecrieunBaeT KOHPHUIECHIIMAIBHOCTh NEPCOHATBHBIX JAHHBIX.
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4.7.2. Jletckuii can mepenaeT MEpCOHAIbHBIE JaHHbIE TPETHUM JIMLAM B CIEAYIOLINX
ClIydasix: CyOBEKT MEpCOHAJbHBIX JaHHBIX Jall COrjachMe Ha Mepeaady CBOHMX
JAaHHBIX;
® nepeaaTtb JaHHBIC H€O6XO}II/IMO B COOTBETCTBHUU C TpC6OBaHI/I${MI/I 3aKOHOOAaTCJIbCTBA B
paMKax yCTaHOBJIEHHOW mpouenypbl. 4.7.3. Jlerckuii cajg HE OCYIIECTBIISIET
TpPaHCTPAHUYHYIO Mepeiavy NePCOHATbHBIX TaHHBIX.

5. AKTyaJm3anms, MCIIPaBJIeHHe, yIAJeHHe M YHHYTOKeHHEe MePCOHATbHBIX JaHHBIX,
OTBETHI HA 3aIIPOCHI CYyOBEKTOB NEePCOHAIBHBIX JAHHBIX
5.1. B cnaydae mnpenocraBieHUs CYOBEKTOM IE€PCOHAIBHBIX JAHHBIX, €ro 3aKOHHBIM
npeacTaBuTeneM (akTOB O HEMOJHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJTYYEHHBIX MEPCOHAIBHBIX MaHHBIX JleTCKuil caj akTyalu3upyeTr, HCIPaBIsET, OJIOKUPYET,
yAajnseT WM YHUYTOXKA€T MX U YBEJOMJIIET O CBOMX JEWUCTBUAX CYOBEKTa NEPCOHAIbHBIX
JTAaHHBIX.
5.2. Ilpu moctmxkeHUM 1eneid oOpabOTKU MEPCOHANBHBIX JAHHBIX, @ TAKXKE B CIIydae OT3bIBa
CyOBEKTOM TEPCOHAJIBHBIX JaHHBIX corjacuss Ha oOpabOTKy HEpCOHAIBHBIX JaHHBIX
MIEpPCOHAJIbHBIE JaHHbIE MOJJIEKAT YHUUTOKEHUIO, €CIIM MHOE HE NPETyCMOTPEHO JOTOBOPOM,
CTOPOHOH, TmoJyyaTesneM (BbIrOJoNpuoOpeTaTesieM) IO KOTOPOMY SBISETCA CYOBEKT
NEPCOHATIBHBIX JAHHBIX.
5.3. VHUUYTOXEHHE JIOKYMEHTOB (HOCHUTENIEH), COAEpXKAIUX IEPCOHAIBHBIE JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBHU C lIOpAIKOM YHUYTOXXKEHUS W 00€3IMYMBAHUS MEPCOHATBHBIX
naHHBIX J[eTckoro casa B 3aBUCUMOCTH OT THUIIA HOCUTENS IEPCOHANIBHBIX IaHHBIX, B TOM YHCIIE
MyTeM U3MEJbUYEHUS UIpesiepe, CTUpaHus WiH (OpPMaTHPOBAHUS AJIEKTPOHHOI'O HOCHUTENS. 5.7.
Ilo 3ampocy cyObeKTa epcoHalbHBIX JaHHBIX WIIM €r0 3aKOHHOTO npencraBuTens Jetckuii can
coobmraetT eMy uHpoOpMaruo 00 00pabOTKe NMEPCOHAIBHBIX JaHHBIX CYOBEKTa B CPOKH U B
MOpSAKE, YCTAHOBJICHHOM 3aKOHOM.
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